
These are materials for the computer science student internship program.

Form 1 gives details of the program 
Form 2 is the student application and advisor recommendation

Form 3 the sponsor application 
Form 4 contains the sponsor's acceptance of a Gettysburg intern  
Form 5 is the evaluation form to be completed by the sponsor at the end           of the internship
When a student approaches a sponsor, it is the student's obligation to provide the sponsor with a resume and/or to request an interview for the position. It is at the interview stage that a sponsor can accept or reject the applicant.

Once a student is accepted by a sponsor, the student should complete Form 2 and the sponsor Form 3.  An internship cannot be approved until those two application forms are received.  Form 4 will be completed after an internship is approved.

The internship program is an important part of the Computer Science curriculum.  It has proven to be exciting for our students and it can be valuable for the sponsor as well.

If you have any questions regarding the program, please contact the department at 337-6630.
DEPARTMENT OF COMPUTER SCIENCE

GETTYSBURG COLLEGE

STUDENT INTERNSHIP PROGRAM

The purpose of the internship program is to provide computer science majors with realistic work experience during their junior or senior years. In order to obtain a better understanding of the professional environment, students will apply classroom training and theory to work situations.

Requirements
1. Eligibility requirements include junior or senior standing

   and a 2.5 overall GPA with a 3.0 in the major.

2. An internship must be arranged and approved in advance of the

   actual work experience.

3. One half course credit may be earned for an internship, and

   only one internship is allowed.

4. A formalized schedule of work-related activities should be

   developed by the student intern in consultation with the

   faculty advisor and the participating sponsor. It is the

   student's responsibility to develop this schedule in order to

   insure an orderly procedure for participation in the program.

5. The student intern will be reviewed twice during the

   internship and should maintain regular contact with the

   faculty advisor. The final review and summation will be

   performed in cooperation with the participating sponsor.

6. The student intern will keep a daily log and prepare a final

   written report or project presentation related to the

   internship describing in detail the total work experience.

   Copies will be given to the faculty advisor and the

   participating sponsor.

7. A final grade of pass/fail will be determined from reviews by

   the faculty advisor and the participating sponsor and from

   the quality of the final report.

Form 1

DEPARTMENT OF COMPUTER SCIENCE

GETTYSBURG COLLEGE

STUDENT APPLICATION FORM

Computer science majors must submit this application for participation in the internship program.  Use a separate sheet of paper when necessary.

I.
Personal data


Name______________________________________________________


Home address______________________________________________


Campus address____________________________________________


Campus phone______________________________________________


Overall GPA_______________________________________________


GPA in major______________________________________________


Date degree expected______________________________________

Future occupational plans_________________________________
II.
College academic program

Courses completed in major to date including current semester (Indicate which courses are appropriate for the internship.)


__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________
III.
Extracurricular activities


__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

Membership in professional organizations


__________________________________________________________________

__________________________________________________________________

Work-related experience


__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________
IV.
Essay
Please prepare a 250-word essay which helps a prospective sponsor understand your goals and objectives, your perspective of the internship program, and your plans for the future.
Form 2(a)

DEPARTMENT OF COMPUTER SCIENCE

GETTYSBURG COLLEGE

The following section is to be completed by a professor in the student's major department.

I recommend this student as being qualified for participation in this program. I have reason to believe that the student has had sufficient background in his/her major and has the responsibility and maturity to contribute to a participating sponsor. (Additional comments may be made below.)

Name__________________________________________________________________

Title_________________________________________________________________

Department____________________________________________________________

Office phone__________________________________________________________

Form 2(b)

DEPARTMENT OF COMPUTER SCIENCE

GETTYSBURG COLLEGE

SPONSOR APPLICATION FORM

____________________________________________ is interested in 
(name of organization)

interviewing _______________________________________ for a possible




(name of student) 

internship with our organization. Our organization contact who will 
coordinate the internship is

_______________________________________, _______________________________

(contact's name)





(title)

______________________________________________, ________________________

(address)







(telephone)

We anticipate assigning the student intern to the following tasks:

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
We understand that student interns will gain actual work experience in the field of computer science under the guidance of a professional sponsor and that, while gaining this experience, they will engage in meaningful and significant tasks for the organization. Therefore, the qualifications, experience, or college courses which will prove helpful include:

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
We recognize that, since students will be receiving academic credit for their internships, we will monitor progress and provide, if necessary, a completed report on the activities of the intern.

Contact's signature_________________________________ Date______________

Form 3

DEPARTMENT OF COMPUTER SCIENCE

GETTYSBURG COLLEGE

INTERNSHIP CONFIRMATION FORM

This is to confirm that ____________________________________ will be








(student)
placed as an intern at _________________________________________________







(organization)

for the __________________________, ________________.




(term)


(year)

The intern has agreed to work a __________ hour week.  The assignment 

with your organization will end _______________________.

Please sign this form and return.  You may wish to make a copy for your

own files.








_____________________________________










(intern)








_____________________________________










(sponsor)








_____________________________________








(Gettysburg College advisor)

Form 4

DEPARTMENT OF COMPUTER SCIENCE
GETTYSBURG COLLEGE

INTERNSHIP EVALUATION FORM
Thank you for participating in the computer science internship program. We trust the experience has benefited both you and the student. To complete the program we ask the student's immediate supervisor (or supervisors) to complete this evaluation form to help the major advisor determine a fair grade for the student. The grade will be based on the student's work during the internship.  Also, whatever recommendations you make on this form will become part of the permanent file of the student intern.

1.
Student's name____________________________________________________

2.
Company/sponsor___________________________________________________

3.
Supervisor's name and title______________________________________

4.
Did the student work the required number of hours a week for the

period designated?


__________________________________________________________________

5.
What tasks did the student perform?


__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

6.
How well did the student perform these tasks from a professional

viewpoint?


__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

7.
Do you think the student has the basic skills and motivation


to pursue a successful career in this field?


__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

8.
On a scale of A (superior), B(good), C(average), D(below average),

and F(failure), how would you rate the student's internship

performance?


GRADE__________________

9.
Any additional comments on the student?


_________________________________________________________________


_________________________________________________________________


_________________________________________________________________

10.
Any comments on the internship program?


_________________________________________________________________


_________________________________________________________________


_________________________________________________________________

11.
Would you like to continue in the program in a subsequent term?


_________________________________________________________________


_________________________________________________________________

12.
If you wish your evaluation to remain confidential, please check

here _____; otherwise, it may be shown to the student upon the

student's request.

13.
Please complete and mail this form by ___________________ to:



Dr. Todd W. Neller, Chair



Department of Computer Science



Gettysburg College



Gettysburg, PA  17325
____________________________________________________  _____________



(supervisor's signature)




(date)
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